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Dear Exhibitors,

Exhibitor Package for InnoEX 2024

Thank you for your participation in the InnoEX 2024. Please note that the following items will be included in your exhibitor package.

1. Exhibitors’ Man

ual and Order Form - Electronic Version (Please download from the link)
ual:

Exhibitors’ Man
https://www.hktdc.com/event/innoex/en/exhibitors-manual

Order Form: (Submission deadline for additional facilities: 8 March 2024)
https://www.hktdc.com/event/innoex/en/additional-facilities-services-order-form

2. Circulars

Part A: Reply Form
Form 1 Exhibit Storage Service Reply Form (Deadline: 15 March 2024)
Form S1 Nomination of Buyers for Hotel Sponsorship & Nomination Form (Deadline: 8 March 2024)
Part B: Important Circulars & Notice
Circular S1 Important Circular - Move-in and Move-out Arrangement
Circular 1 Booth Design & Facilities
(1.1) Points to Note / New Measures on Custom-Built Stand
(1.2) Booth Decoration/Construction Safety Issues
Circular 2 Circular on Intellectual Property Protection
(2.1) Special Measures on Intellectual Property Protection (with Exhibitor Brief)
(2.2) Important Notice on Patented Technology and Trademarks
(2.3) Fast Action Scheme
Circular 3 Special Circular: Caution on Arranging Payment and Fraudulent Emails
Circular 4 Special Circular: Move-Out Regulation
Circular 5 Rules and Measures for Move-Out Day (16 April 2024)
Circular 6 e-Invitation Leaflets to your Buyers
Circular 7 Fair Important Notices
(1) Security Measures Against Thefts and Losses at the Fair
(2) Caution on Rental of Credit Card Payment Terminals
(3) Caution on Third Party Promotional Offers
(4) Immigration Regulations to be Observed and Followed by Exhibitors
(5) Safety Measure on site Construction/Dismantling Work
Circular 8 Internet Access at the Fair
Circular 9 Display of Flying Exhibits & Personal Mobility Products Outside the Booth Area Is Prohibited
Circular 10 Proper Handling of Waste after the Fair
Circular 11 Green Tips to Exhibitors
Circular 12 Producer Responsibility Scheme (PRS) on Waste Electrical and Electronic Equipment (Effective from 1 August
2018)
Part C: Other Information
1) Exhibitors Enjoy Special Offer for hktdc.com Sourcing Online Promotion
(2) Hong Kong Customs & Exercise Department IPR Notice
(3) Brochure of SME Export Marketing Fund (for Hong Kong exhibitors only)

Note: Vehicle permit for move-in and move-out will be sent via email separately later.
* Special Airfares by Cathay Pacific Airways: For exclusive airfares offer, please click http://eventsoffer.cathaypacific.com and input the event
access code MICEO1E to view the special fares available for you.

If you have any questions, please feel free to contact us.

Miss Annie Ng
Mr. Brian Wu
Miss Monnie Liu

(852) 2240 4023 annie.py.ng@hktdc.org
(852) 2240 4878 brian.zb.wu@hktdc.org
(852) 2240 4504 monnie.ht.liu@hktdc.org

Thank you for your attention and wish you every success in the Fair.



https://www.hktdc.com/event/innoex/en/exhibitors-manual
https://www.hktdc.com/event/innoex/en/additional-facilities-services-order-form
http://eventsoffer.cathaypacific.com/

e’ —
'INNDEX
EBEERANE
13-16/41/2024 www.hktdc.com/event/innoex

FHEERRIPR 2024 (ZREAM)

B EARSNEHEEANER 2024, EFSEUTZENER, IHECENNERNZSTES.

SREFMEEERK - EFR GEEETH)
ERBFM

https://www.hktdc.com/event/innoex/tc/exhibitors-manual
BB B EAE (BLLL HH7% 2024 423 A 8 A):

https://www.hktdc.com/event/innoex/tc/additional-facilities-services-order-form

BE

H

A B4y FHEERME

=&(1) ERRBEEREEEER (BULHY: 2024 £3 F15 A)
FI5(S1) | BEBEREERE (BLLHA: 2024 £3 58 H)
BE{y: EERE

BE S1 EEFL - EERBEXERE

B AR RS HE

(1.1) REFESRHERNMIEEE

(1.2) %1*”*%/%%1%2&%%15

BRREMAEENR

(2.1) 4FRBE - ﬁ?ﬁﬁ S EERENEE RS R EN
(2.2) EHABENFEMEEEZEERS

(2.3) MRITENETE
HAEE - RESER/VUIRNEGFEERIBE
HFEE - BEERE

BE#EER G H 16 B) z45R3EHE

-
Ik
N

e
TIFF| OFF| O | Of | D
N[O |O W

BETERGE

REEZ ISR ‘

(1)  AEGERGERMEBIOREZER
(2) R AR S A F & im it SRS

(3) FEMUEEHRE=-EZRMCEEESR
(4) /Eﬁ’ﬁﬁ—rﬂ’l)\iﬁiﬁﬁu

(5) REEIELIGRETEH

B 8 REEER LARH
B9 BERRASNGT R RRITEmEEAE @S
BE 10 | RESEAEZ YIRS
S 11 e A=
BH 12 | AHEERETEREEERENE 201858 B 1 HESEERD
CaR%: HitbFH
(1) SREEE [ GRARE | TOHEESR

() BABHMAERBS

(3) fhNEEmIGHEERE ST REANEEZRE)

5?;3‘%%: ELERBIEEE ST AT E 5% EE e &5 ERE

* BERKZT BEAAMEZEEREEMZELTS  ITHAERARBTEERMZEBAKREEERE - #FRN
https: //www cathaypacific.com/cx/zh_ HK/offers/mlce/5|gn in. html BEANBHARBES R (MICEOlE) ERIESEYSEIE S

WEEURRRE, RIS, AR REMKI!

a2 & &5
RIME/VE (852) 2240 4023 annie.py.ng@hktdc.org
RIEW Y (852) 2240 4878 brian.zb.wu@hktdc.org
EEgl = )viA (852) 2240 4504 monnie.ht.liu@hktdc.org

—FE_MNE=H


https://www.hktdc.com/event/innoex/tc/exhibitors-manual
https://www.hktdc.com/event/innoex/tc/additional-facilities-services-order-form
https://www.cathaypacific.com/cx/zh_HK/offers/mice/sign-in.html

e

NOEX

EEEKRAME

13-16/4/2024

EOXOM Exhibit Storage Service

Registration Deadline: 15 March 2024

www.hktdc.com/event/innoex

email: annie.py.ng@hktdc.org

In order to provide better service to our valued exhibitors, HKTDC is providing 3 different types of complimentary
Exhibit Storage Service and please find the details as below:

Type Purpose Installment Time Retrieval Time Venue
& Date & Date
3 [Move-in To avoid heavy traffic [2:00pm-6:00pm, 11:00am-6:00pm, S304
Storage during move-in date |11 April 12 April
3 [Move-out |To avoid heavy traffic |5:00pm-8:00pm, 9:00am-1:00pm, S304
Storage during move-out date |16 April 17 April
[ |Overnight |To store valuable 6:00pm-7:00pm 8:30am-9:30am, S304
Storage exhibits, but not 12-15 April 13-16 April
cartons

Please tick {v} wherever appropriate.

The above service is free of charge but you need to pre-register in advance by filling this Reply Form and faxing
back to us on or before 15 March 2024. In view of limited storage space, this service will be available on a first-
come-first-served basis. Please note that NO on-site request will be entertained.

[Terms and conditions)

We / | agree that, in consideration of HKTDC providing us / myself with storage space in the storage rooms at the Hong Kong
Convention and Exhibition Centre (“‘HKCEC”) free of charge for the duration of the InnoEX 2024 (“Fair”), all goods and properties
(“Property”) are stored at our / my sole risk and responsibility, and that we / | shall be solely responsible for and bear the sole risk
of any and all loss, damage to and/or deterioration of the Property, including without limitation to those caused by theft, fire,
accident, electrical power failure, etc. We /| agree that, to the fullest extent permitted by law, HKTDC and its officers, employees,
representatives and/or agents shall not be liable for any loss, liability, damages, claims, costs or expenses (including legal
expenses) and/or any direct, indirect, special, incidental, or consequential loss and/or damages of any kind arising from our / my
access and/or use of the storage rooms, except for death or personal injury caused by HKTDC'’s negligence to the extent that it
cannot be excluded or restricted at law. We / | shall also indemnify the HKTDC and/or its officers, employees, representatives,
agents and/or any users of the storage rooms for all claims, demands, liabilities, damages, costs and expenses (including legal
expenses) incurred by any or all of them which arise out of our / my access to and/or use of the storage rooms.

| have read the above statement and | agree to the terms thereof.

Company Name:

Contact Person: Booth No.:
Company Tel: Mobile Tel:
No. of Boxes: Estimated size: CBM

Signature: Date:
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I3 Nomination of Buyers for Hotel Sponsorship

(S1) BEEERER

Thank you very much for your keen support to our fair. In order to maximize the effectiveness of your participation, we
have launched a worldwide visitor promotion campaign to invite different sectors’ I&T users and investors to visit the
fair.

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong
for new overseas buyers to visit our fair. In this regard, we would like to ask for your nomination of the appropriate
buyers. We shall give you due credit when extending the offer to the buyers and advise you the outcome of your
nomination afterwards. Please note, however, that we shall have the final discretion in selecting the buyers for
extending the offer.

To facilitate our preparation work, please make use of the nomination form attached and observe the submission
deadline by 8 March 2024 (Friday).

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Mr Vincent Li at tel: (852) 2584 4478; e-mail: vincent.ch.li@hktdc.org.

Hong Kong Trade Development Council

Ry ERHEFREFRANRINI. ATWSIELBIERIIFE ERIGHETR, AERBHEE—RIILKERFH
Bt AR ITENEMR R EE RIEEE RERS .

A TE—SNSIBERSERENARRES, AR RETENEEEMTFHEISEHE. Fit, XEHBETRES
AENSHE. HREEFENSEE, BEWRFIHERARSWBNERR, RF, KETEEHN SEQRREANE
R. XERERLBREEF.

BTHETABTENRERH, FETEZEREERE, 11702024 F3 5 8 H(EHF) RIBEHELXS.

ARESEEANRARNNaRKE, BRIBREEAEAGFE—EANE, SRENERRE.
FH1EREE (852) 2584 4478 3 HEB vincent.ch.li@hktdc.org B =R

EREE
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To 3 . BHBYEEB # 1k HHA submission deadline
Email EE} : vincent.ch.li@hktdc.org 8/3/2024
From (Exhibitor Name) £R & AR &E:

Nomination of Overseas Visitors for Hotel Sponsorship

HRENSHEBEREEE

I EEF R Information of Nominated Overseas Visitors
ARETE

Name of Company:

BxReEH (£ //ME)

Name of Person: Mr. / Ms. B Position:
AEHiE Address:

Bz Country: 4w Postal Code:
BiE Tel: f#H Fax:

BFEME E-mail: 4Rt Web-site:

/\NFIZF% Nature of Business:

ICT Related Industries ICT 1HBRAYITH

O Consultant E&RS O Service Provider BRFS{EFE = O Others (please specify) Efth (555RFR)

End-Users {T£HXR

O Education & O Retail £ O Public Services A3£AR# O Government BIFF

O Building/ Facility Management O Service Industry O Enterprises {E% O Others (please specify) Efth (558
EE/ME RRAZ 1T

| acknowledge that the above information may be used by the Hong Kong Trade Development Council (HKTDC)
for incorporation in all or any of its databases for direct marketing or business matching purposes, and for any
other purposes as stated in the Privacy Policy Statement (available at www.hktdc.com/mis/pps/en); | confirm that
I have the consent and the authority of each individual named in this form to release their personal data for the
purposes stated herein. | also agree to receive admission badges to HKTDC events in future. KA fEEZEE 5
B E R ) AT LA A BB 1T B BN E 7 B B B /o AR E RGeS
B [ BSATR http://'www.hktdc.com/mis/pps/tc ) 1/l Z Bl fiF o KN iEz8 EIEFHIL 215 LA —
A LITERIEHE - FFEMNIN BFFELE T B2 FILZ IS TER AT KN A R E 5 /ey H o BTN B35

Name #% Signature/Co. Chop #2Z//\5]HI# Date HHY

FA
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Circular &% (1.1)

Points to Note / New Measures on Custom-Built Stand

RESRERMEEIEIERIE

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay attention to
the summary as follows. For details, please refer to section 4 of the Exhibitors’ Manual.

HREARBHERRERMER, AENHERTCER. HEZENT, FHE2RSRETFMELIBMG.

Section [ {4 Items NZA
4.2 Information submission / 23 &}

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge
of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.
FHRERRASRAEDENBRE RE—) . RFTERREE. HIke. ARBFERERANEZAH. TR,
FMEE RS RE/AERUER 3, 000 T (400 E7T) RIEMEITHE.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification
of <Electrical> installation, inspection & testing” (Form WR1) are also required. 7R7B183Z [ &R LHPE | |
[BHEERIHAE | (RBWI) REEEREEREERE.

422 Site work deposit / ifi T i&#

Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$ 667) and HK$75,000 (US$ 10,000)
respectively.

BREUFFEHFXK 300 B (40 £7) 5tE. BEEEGEBEULAHTEFIRE. MEREESERNESEDI B
5,000 & T (667 3=£T) K 75,000 &7t (10,000 £7T)

4.2.3 Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s liability
for death or injury to any persons, or loss or damage to property arising out of the performance of the Services in
a sum not less than HK$10 million for any single claim, unlimited in aggregate. In addition, contractors are
required to comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282 (“ECQO”) to cover their
liabilities both under the ECO and at common law for injuries at work in respect of all their employees,
irrespective of the length of employment contract or working hours, full time or part time, permanent or temporary
employment. A contractor should also carry out and maintain valid and adequate insurance against theft, fire,
damage to property, accidents, natural calamities, acts of God and such other risks normally insured against by a
reasonable person in the position of the contractor, or as the Organiser may require, in connection with, inter alia,
contractor’s property (including all equipment, fittings, furniture, materials and other facilities used or provided by
the contractor in the performance of the Services) and the performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition period and move-
out period, i.e. 11 — 17 Apr 2024.

AEFVAREAN AREEERE . BREYEERETORER 1,000 B, MREHANRFEHREFENFERR
o HbSh, FAEHLEBWEBIRGIE 282 EREMERSG ( “ZIRHF” )E 40 RORE, LUREZEREREZXIRDG
RE@ERMelnEEETERZEMSENERERE, THEENSHNAR TERHRE . E2BIFHRE.
ERIFBERT. RAREHLE-ERNREHE (B1FES LS M AAEZTNM YR L EESREMEREFS
FURFAENREE, SFFERE. AKX MER. B BRKE, REUREMGEEHAESRRN R EHEE
ERIRIRAEPE.

FREFHHAREIES, REPELEEE (12024 F 4811 £17H) .

4.2.4 Hall rental charges for over-time move-in and move-out.
15 KBS EBRIE S .

4.2.5 Maximum stand height.
B S E R




NDEX

EBEEERAMER

13-16/41/2024

www.hktdc.com/event/innoex

4.2.6

Structural Safety Certificate and/or Structural Calculations Submission

ez [ SR eEAE | /s [ HHIREHR |

Stands & temporary

>2 5m & <4 5mH = 4.5mH or two-storey construction

structures ¢ o > 4.5 REREBEH
i RESRERY) 22.5 K4, 5 K
Stages or platforms >1.1m & <1.5mH >1.5mH
TasEs >1.1 <15 K > 1545
S“Spegiz%i';)gmhgg? truss <100 kg > 100 kg
B B R R AR <100 & > 100 AfF
Self-standing speakers and/or
lighting towers <2.5m >2.5m
BB/ RER B EE <2.5 3K >2.5 3K

&

Authorised Person/
Registered Structural
Engineer
(AP/RSE) should be deployed
to
aoA] Nt/ aEMEE S TIZENE

AP H AT E AR E

Verify stability of
design drawings

Verify stability of design drawings & prepare
structural calculations

re PR HERATE AR E 1 R SRR

Supervise construction works at site; verify stability
after completion by issuing structural safety certificate

BESRTERAETHEEEME T RRGEREHNE

Submit design drawings
to Organiser by 1 Mar 2024
R20245381H
sk Z A R E AT E HiiE

By email

Submit by dropping into the
collection box at Technical
Services Counter
by 1500 hrs on 12 Apr 2024
m2024£ 4812 H
T 3 Bl < BT 2
[AREHE | BALZ SR

1. Structural safety certificate (refer to section 4.2.6)
R EHARE*
2. Fire Services certificate (submit upon request) (refer to section 4.2.8)
HBARERAE (BRERTRR) (FHI1EF2RE4.285)

Submit to Official Electrical
Contractor by 1500 hrs on
12 Apr 2024
R202454H12H
T IBHZATRT
REBHAER

Certificate of installation, inspection & testing (Form WR1)*
(please refer to section 4.2.7)
BHEBTIHPE (RIEWR) *
(FHIFEERE4278)

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition all
access to the stand/suspension of electricity supply throughout the fair period.

MIREER REKIEZHIR L 10 BRI ZAMERE/ R, TMREEREERERNEILREATENAREAL/

FIEEHHE.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations

(Chapter 59) is applicable.

ZREATZETHUERNRE,

AIFT2R GEEME (Re) %)) F59 &E.

An Authorised Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer (AP-List
I), or a Registered Building Surveyor (AP-list Ill). An Authorised Person is legally defined in the HKSAR Buildings
Ordinance Chapter 123. For AP/RSE registry, please visit

http://www.bd.gov.hk/english/inform/e_rse_1.html

ARl AL EUEREMHESRET GRATALRE 1) |« FEMEEIIEE GEUALRE 2) EMEFREE GEITALR
E3) . BAALHERFENEEREYIRGIE 123 5. A BUAL/AMEE TR H2f, FHIBEFEH

B : https://www.bd.gov.hk/tc/resources/online-tools/registers-search/registrationsearch-

disclaimer.html?reqg type=RSE

Documentary Proof of Fire Services Compliance / & 18R HEH R EHARE

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but not
limit to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or
durably flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong
Government to verify compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests and
other similar tests which may be required by the relevant legislation and regulations should be available upon



http://www.bd.gov.hk/english/inform/e_rse_1.html
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request.

RRESEENRE, MERERENH (BFEERRAEE. PIE. 4. HiE. AHEE) wARBIETTR
¥, EZMMEMSEE AT AR .. REESEEXFEHMERRAZRBGEELEMBNERYE, MERE/
AEHARMBRMGAGE. M. WERRRABRAG KR GIZ R R ER S .

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service
Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the
Organiser  upon request, as documentary  proof of  compliance. Please refer to
https://www.hkfsd.gov.hk/eng/fire protection/cert/index.html for details. For Registered Fire Service Installation
Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.
M ARHR R E AN, U ARIRSEERESM RN RIER T/E, AT TEERHGEPE CGER
% 251) IR ERE. SREB/AEBUARTZERE, TERRESEZLFEHEMERMER. FiEEE
ESHPTEE4AE https://www.hkfsd.gov.hk/chiffire _protection/cert/index.html. HEAsEMERFEE A WENZM, 52
BHFGEEAAE : http://www.hkfsd.gov.hk/home/chi/source/FSIC list_chi.pdf.

For all construction with two-storey construction, at least one functional extinguisher MUST be placed at a
conspicuous spot within the assigned area during the construction and show period for safety reason. One
functional extinguisher is recommended for all construction with wooden materials too.

AREREER, NEREEABEL, AEFREARELIEREMNEEBUNNERBSHE—EERAANE. 6
A HERIE TR E R E — BB SR A E.

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by fabric (No matter
partly OR fully covered), booth contractors are required to fill-in and submit the Fabrics Testing Application Form
with fabrics sample (size must be 1m x 1m). The submission must be addressed to Venue Operator at least one
month before show for fire retardant and water-permeable testing. Also Certificate of Fire Services Installations
and Equipment (FS251) must be submitted on or before 3pm on exhibitor's move-in day (12 Apr 2024).

Venue Operator has the sole right to determine the fabric test result and prohibit any parties from installation of
fabric ceiling cover on booths within the venue if this rules & regulations is violated.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

RRESEENRE, MENXTAEETHRNER THRESHLBNAHHE, FRREGFRIT—ERXZANE
EmRLRARBRERNE, LERMAEA (RYBAR—AKR—K) —HRXTRESEZEUMEAR CEERTUEKX
AR RAEKARE, MRZEARER TN 2024 £ 4 A 12 HTF 3 ERTERR R E R E RRHEHS (FS251)

TREZEE.
REEEEHBAH RN RAERREELHERINE R EREHRE AR EEREE A Z R A RESEPETE
BT,

WAL, AIEAEE hkcecepc@hkcec.com ZFE (852) 2582 8888 LR fE2IE & 2 18 H 5 & K 4 55 2RE

4.2.7

Electricity / EBHhEE

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a registered
electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the
Official Electrical Contractor as per schedule mentioned above.

RENEG) (F 406 E) BH (AR WR1 REAR) 86, RAEEHRE. BELAESANGZMEELTIEABRGE
& AWM NIT, LAFERK LRIBEREZTFAFENARRE, UZFERA.

4.2.9

Reflective Vest/Belt / R 3510 /#

All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building-up
or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest/Belt.

R ESEEENERA#UEE, BTREMUEE. RN HMEMEZENAL, —BYEAF EREE L/
o

4.2.12

Waste Reduction and Recovery Measures / j5/) EE4 % [5]§ 3E jits

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling bins
have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and Hall
5CEG loading area.

R (BEYREE (WEEH (—/R) HH) , EETERETLERASKREEENELE, ETNZH O
T IEREtE ) Hm; BREE—A CHEE,; REE=C. E, GHEEREEREFRC. E, ¢ HEEXLFE AR
BHEEZA.
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All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right to
refuse entry or remove personnel for those who fail to provide valid credentials.

NENRETENFAER, LAFAREERSGEPERE (B) [ 2D, EREEFEMRRLEER. BRI,
RELEEECRRASFBIEEZALTEANRERZALTHRARE.

Please feel free to contact the Event Planning & Co-ordination Team of HKCEC at hkcecepc@hkcec.com or
(852) 2582 8888 should you need further assistance.
B EAIER, FLEREE hkcecepc@hkcec.com HEE (852) 2582 8888 HFEEFmRETLZIHBAREIR

M RREAR

4.2.14 Rules to be complied by the Exhibitors and his/her appointed Contractors.
ERBAEAESAIERETEE.
4.2.15 Deduction of site work deposit.

e ze Al

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To
ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and
forfeiting totally the site work deposits lodged with us.

KERE BARAR

HBARERMABRRYES NI T Lk, HREEERENITERE. ARARSRHLAERET LER

E, AEHERBERESMARHERMNRES, T2EQWHMRNRIRE, YMEES.

For queries, please feel free to contact tnZs:f], 5Hk

Mr Andrew Cheung

Ms Stephanie Kwan

Tel: 2240 5460 Email: andrew.mf.cheung@hktdc.org

Tel: 2240 5496 Email: stephanie.mc.kwan@hktdc.org
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Circular i (1.2)

Booth Decoration/Construction Safety Issues
RAEMIFIEZ REEIR

Electricity Supply® 1 f#t

Exhibitor should check which type of socket you have ordered including those standard socket included
in the booth provided by organizer (if any) and its power limitation. Each socket can connect one
electrical appliance only. The fuse will be broken if electricity consumption exceeds the power supply
limit. HKD50 will be charged for each fuse re-installation. No multi-plug or extension cord are
allowed to be connected to the socket. HKTDC reserves the right to suspend the electricity supply
until the problem is rectified by the exhibitor concerned.

CRUGFEEETHEARAXRGRB(NMEE)ZENGEHREE, E—EAHEHNFHEEL
R, URAME—FEGEH, V27BBEHT, URREAER. REENZTKRBEANER

HEBILtR. ERBUVZINEELLZERERBERER, —EEREARBRERLILHER
FEEZHMS RS EEBBEKIE.

Complying Ster
Rate

et Neutral

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the
electrical safety requirements (as shown in the picture).
s A

CRBMACERAMUAFERANEENZERABHNZNEEWET).

N
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E—1

For those exhibitors who ordered lighting connections only, please contact the “Technical Services
Counter” for power supply once your lightings are installed. The exhibitors shall be solely responsible
for any consequences caused by the electrical appliances they bring to the fair. Please do not exceed
the power supply limit.

CROECHAENEARS (MBTETRREBERR) , £ETRRKERRE, FHE

EHHURBRBE UBRHENESE. SREBBEBTERSCESTARMIIBZER
HREBEFRASEE, V2BRBEW.

Fair System & Furniture

G AN YSRA

\xﬁ

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official
booth structure. No additional booth fitting (including exhibitor’'s own shelves), structure,
lighting, display, decoration items or exhibits can be attached, by any means, to the aluminium
profile or structure or panels or fascia of the booth. Please request for booth modifications at our
Technical Services Counter ONLY. Exhibitors are liable to any damage caused to their booth fixtures
and fittings at the fair.

BUGHBASEEFEMRERNZFR, NERNRBEARAE, FTASTLELEWIETF. REW
BRVERRNERIRAZE AR EUAEMNSAMNETEIIRAKE(LEERE
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m. REBUERBNEENEANEEGHERBATEHE.
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Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging
objects from ceiling beams and system panels are prohibited. For safety reasons, standing on the
table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.

BARKREREMERED AR ECBRA=AT 2. RIEBRLEAERBRZEEMEMIE.
ERRLEH, BREYERT. a1, tEsRTES L.

The exhibitor undertakes
shell scheme.

to indemnify the organizer from any claims caused by their decoration / construction works done to the

ZRBRE, SNENERESHBRZARHRRERIRGEMNSIBNEE, THHEBREE.

EamAEE.

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be
solely responsible for death, injury, damages or any consequences in relation to the violation of any of the above guidelines.

ERZROANTEHSEBRIAAEAEERERR. HERULETES], SREBHSIBZET. AFSBE. BERJUEMER

ES Onsite Circular — V4.1
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Circular (2.1)

Special Measures on Intellectual Property Protection

We wish to draw your special attention to clause No. 43 in the exhibitors’ application form about
intellectual property infringement. This is a matter taken very seriously by the Fair Organiser, the
Hong Kong Trade Development Council (HKTDC). Exhibitors with a history of infringement are
barred from our trade fairs.

The following two measures will be implemented to tackle with the “Intellectual Property
Infringement” issue:

1. IPR Inspection Team

Same as previous years, an IPR inspection team will be appointed by the Organiser to inspect on-
site products displayed by the exhibitors. By the rules and regulations of the exhibition, the
inspection team has the absolute right in asking exhibitors to remove any exhibits which are
suspected to be infringing items.

2. Fair Legal Advisor

We have procedures for handling complaints promptly at the fairground, with the assistance of a Fair
Legal Advisor. They are set out in the attached briefing notes and all exhibitors are invited to make
use of them. These procedures are designed to safeguard exhibitors’ intellectual property rights as
well as to protect individual exhibitors from any business disruption caused by unfounded
complaints.

The Fair Organiser reserves the right to deny admission to or reject from the Fair, anyone
who does not follow these procedures or who disturbs the normal business of exhibitors or
buyers inside the Exhibition Hall.

Please refer to the attached exhibitor brief regarding our on-the-spot handling at the Fair of
complaints about intellectual property infringement.

If you have any further enquiries, please feel free to contact our IPR office at Room G204, Level 2 of
Hong Kong Convention and Exhibition Centre during the fair period.

Hong Kong Trade Development Council

Encl.
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Circular (2.1) (Attachment)

Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions
The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
“our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product
on display infringes someone else’s intellectual property rights. These complimentary
procedures are not the only way in which complainants can file complaints. Complainants
can also file complaints with Hong Kong Customs and Excise Department and/or the Courts
of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish
whether there is a case to answer so that complaints may either be pursued or resolved
promptly. Our legal advisors will be on-call during the opening hours of our trade fairs and
will attend our office within a reasonable time upon notification by us to handle any complaint
filed in accordance with the Exhibitor's Brief. Our aim is as much to protect the rights of
individual exhibitors to be promptly cleared of unfounded complaints as it is to uphold their
obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the
conditions of participation, setting out rights and obligations of exhibitors at TDC exhibitions,
which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or
any other part of the display on the Stand do not in any way howsoever violate or infringe
any third party’s rights including all intellectual property rights including but not limited to
trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors
and employees against all costs, expenses and damages arising from any third party’s claim
of infringements by the Exhibitor and/or the Organiser and/or the latter's agents,
representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of
Intellectual Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organizer may
issue from time to time, including abiding by any complaint procedures and penalties stated
in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property right
or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and
absolute discretion to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to further
ban any representatives of the Exhibitor in question from entering the venue of the current
TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the
Complainant agrees to hold the Organizer, its agents, representatives, contractors and
employees (including but not limited to their Legal Advisors) harmless and to fully indemnify
each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered
by any of them as a result of or however arising from any action that the Organizer, its
agents, representatives, contractors or employees (including but not limited to their Legal
Advisors) may take in reliance of or as result of such complaint filed by the complainant, or
any other requests, directions or instructions made or given by the complainant pursuant to
such complaint. The Complainant further agrees not to take any legal action or make any



claim or demand against the Organizer, its agents, representative, contractors or employees
(including but not limited to their Legal Advisors) in relation to such complaint and the
alleged infringement of intellectual property rights.

Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this
should be reported to the Fair Management Office, where it will be handled by HKTDC
Fair Officials and the on-call Fair Legal Advisor engaged by HKTDC (the “Fair Legal
Advisor”). The Fair Legal Advisor will be on-call during the opening hours of HKTDC’s
trade fairs and will attend the HKTDC'’s office within a reasonable time upon notification
by the HKTDC to handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will
specify the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the
display of the Exhibitor’'s product or material in dispute at the Fair, a TDC Fair Official will
visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check
whether the product or any material in dispute is displayed on the said website. If so, the
HKTDC has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer’s website in accordance with
the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce
evidence to show to the satisfaction of the Legal Advisors that he/she has the right to
deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the Complainant and the Exhibitor. A further copy of the
signed undertaking together with one copy of the photograph will be retained by the TDC
for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor
will be required to immediately remove the product or material which is under
investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute discretion,
to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC’s Legal Advisors, in order to reconfirm that the disputed product or
material is no longer on display and is not being traded. If the Exhibitor is found to have
breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole
and absolute discretion, to immediately terminate the right of participation in the Fair in
question of the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the participation fee already paid ,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from any or all future TDC exhibitions.



Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all
future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor
fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating
its decision whether to remove or continue to display the product or material in dispute;

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period, but is subsequently found to be in breach of such an undertaking;
in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
confirming its infringement of intellectual property rights of any Complainant(s) during
two consecutive fair periods, notwithstanding that the Exhibitor has cooperated with TDC
during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the Legal Advisors:

- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(ii) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or




(iii) has in his possession for sale, or for any purpose of trade or
manufacture, any goods to which a false trade description is applied
commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted,;

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

pPONM~

i

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or



http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf
http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf

evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted); and

2. A written opinion from the complainant's Hong Kong patent agent or legal advisor
that the Hong Kong patent is valid and infringed by the display of the Exhibitor’s
product or material in dispute during the Fair with clear and specific reference to the
alleged infringing product in question.

And any other evidence that the Legal Advisor may require depending on the specific facts
of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including
without limitation the documents required for filing a complaint) at any time without prior
notice.
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Circular (2.2)

Important Notice on Patented Technology and Trademarks

Examples of Patented Technology and/or Trademark Owners (“IP Owners”):

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

The above companies are examples only. Should your products on display use any third party’s

patented technology or trademarks, please also read this important notice as the same
arrangement applies.

InnoEX, 13 - 16 April 2024 (“Fair”)

Thank you for your participation in the Fair. If you will be displaying any consumer electronics equipment capable of
supporting IP Owners’ technology and/or which uses their trademarks (Devices) at your booth during the Fair, please
be advised that representatives of the IP Owners may be attending the Fair to verify that all such Devices on display
have been properly licensed. Please check with your manufacturer/supplier that the Devices being displayed at your
booth during the Fair are the subject of a CURRENT VALID LICENCE from relevant IP Owners and ensure that the
following documents are available for inspection by HKTDC staff at your booth at all times during the Fair:-

1.  If you are a licensee of an IP Owner, a copy of the current valid license agreement between you and the IP
Owner in respect of the Devices;

2. If you are a sub-licensee of an IP Owner:-

(a) a copy of the current valid license agreement between the IP Owner and its licensee; and
(b) a copy of the current valid sub-license agreement between you and the licensee

in respect of the Devices;
3. If you purchase the Devices from licensees of an IP Owner:-
(a) a copy of the current valid license agreement between the IP Owner and the licensee;

(b) a copy of your purchase order to the licensee in respect of the Devices on display at your booth during the
Fair OR a copy of the letter from the licensee certifying that it has sold the relevant Devices to you.

Your co-operation in that respect would be greatly appreciated so as to avoid any unnecessary disruption to your
business during the Fair. Please refer to the Exhibitors’ Brief for more information about our IPR procedures.
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Circular (2.3)

Fast Action Scheme

The Hong Kong Customs and Excise Department will collaborate with the Hong Kong Brands Protection
Alliance (HKBPA) to conduct the Fast Action Scheme during the InnoEX 2024. HKBPA represents 61
trade associations and is now inviting applications from Hong Kong companies who are members of one
of the 61 participating trade associations to join the Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA
and paying the applicable handling fees to HKBPA prior to the commencement of the trade fair. Upon
receipt of a complaint from the relevant trade mark or copyright owner, the Customs and Excise
Department will take enforcement action against products exhibited at the fairground that infringe the
rights of those companies that have joined the Scheme.

The Fast Action Scheme will be operated independently of the Hong Kong Trade Development Council by
the Customs and HKBPA, and is not a substitute for the existing on-site intellectual property rights (“IPR”)
complaints procedure implemented by the HKTDC. Exhibitors who do not wish to participate in the
Scheme are welcome to visit the HKTDC’s on-site IPR office for assistance in the same manner as in the
previous fairs.

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Address :1/F, CMA Building, 64-66 Connaught Road Central, Hong Kong
Tel . (852) 2543 1255

Fax . (852) 2544 2406

Contact Person : Miss Candy Mui

Email : info@hkbpa.org

Website . https://www.hkbpa.org/

Exhibitors are also strongly advised to carefully scrutinise your exhibits and conduct all necessary due
diligence on the IPRs attached to your exhibits prior to the trade fair to avoid possible IPR infringement at
the fair.

If you have further questions regarding HKTDC’s on-site IPR complaints procedure, please feel free to
contact us.
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Circular (3)

Special Circular - Caution on Arranging Payment and Fraudulent Emails

The Hong Kong Trade Development Council (HKTDC) would like to remind all applicants to be cautious
when arranging payments for their participation in the HKTDC Fairs. The HKTDC would like to clarify
that all payments should be made payable to “Hong Kong Trade Development Council” as specified on
relevant application form and invoice. Should you require relevant bank account information for
telegraphic transfer, please contact our fair representatives directly. To protect your own interests, you
are reminded to always exercise due diligence and keep proper records when making relevant
payments.

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind our
exhibitors to stay vigilant and take extra precautions. We hope that the following tips may help to raise
your awareness.

1) Ensure that the email is genuinely from HKTDC
¢ Always identify the sender of the email from its domain.

2) Check the HKTDC disclaimer
o All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3) Reconfirm bank account number and beneficiary name (Hong Kong Trade Development Council)
when making payments.

4) Always use trusted Wi-Fi network
e There is always security risk when using untrusted public Wi-Fi network to access emails. It
is possible that hackers can capture your emails or send fraudulent emails to you on
untrusted Wi-fi network.

The above is for reference only. In case of doubt, please contact us.

Hong Kong Trade Development Council
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Special Circular: Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and complete their visits
at the Fair. We have received several complaints about exhibitors who had removed all the exhibits well before the
official closing time. In order to maintain the quality of the Fair and to protect the interests of all exhibitors and buyers,
move-out of exhibits is prohibited before 5:00 p.m. on 16 April 2024. According to clause 46 in the exhibition rules
& regulations listed on the application form — no stand or exhibits shall be dismantled or removed before the official
closing time. Our staff will conduct on-site spot-checks in the afternoon on 16 April 2024. Those exhibitors who
violated such rule will be served a warning letter.

Performance Bond

If an exhibitor violates the rules in InnoEX 2024 and receives a warning letter issued by the Hong Kong Trade
Development Council, the exhibitor must place a deposit (performance bond) when they apply for InnoEX 2025. The
amount of the performance bond is based on exhibitor’s booth size as follows:

Booth Area in 2025 Performance Bond Amount
6-35sq.m. HK$5,000 / US$650
36-89sq.m. HK$10,000 / US$1,300
90-161sq.m. HK$20,000 / US$2,600
162sq.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the HKTDC Exhibitions Exhibitions and Digital
Business Department. Further details shall be found in the invitation letter for InnoEX 2025.

The application of InnoEX 2025 will not be accepted if the exhibitor fails to pay the performance bond on or before
deadline.

If an_exhibitor violates the rule again during InnoEX 2025, full amount of the performance bond will be
forfeited. Otherwise the deposit will be returned in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitor to comply with all terms and
conditions. If an exhibitor fails to comply with the above rules and the violations persist, the Organiser reserves the
right to penalize such exhibitor, including but not limited to by delaying such exhibitor’s turn in selecting a stand or the
right to retain their stand for the Fair to be held in the following year, or to cancel its entitlement to exhibit in future at
the Fair.

Thank you for your cooperation and kind understanding.

Hong Kong Trade Development Council
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Circular &% (5)

BIEER (2024 4£4 B 16 B) Z45RlEHE

For safety reasons, the HKCEC will implement the following measures to restrict the movement of oversized exhibits or goods
outside the exhibition halls during move-out on 16 April 2024

1. The maximum size of exhibits or goods that can be hand-carried out of Allowed v NOt Allowed %
the exhibition hall is 81cmH x 56cmW x 33cmD. Safety checkpoints
will be set up at all hall entrances & at the loading bay (before 5:00pm);
any exhibits, goods and luggage exceeding the aforementioned size will
NOT be allowed to move through the hall entrances or the cargo
elevators in the loading bay.

2. Exhibitors will NOT be allowed to use any wheeled equipment (including
but not limited to trolley, hand-cart, platform cart, pallet truck and
wheelbarrow) in all public circulation areas outside of the exhibition
halls and designated loading areas (including hall concourses, escalators
and passenger elevators) during move-out. Trolley travel cases / travel
bags that can be hand-carried safely and within the above maximum size
are exempted from this rule. Please refer to the examples.

3. Exhibitors with oversized exhibits or goods to move out are required to arrange their own forwarding agent or goods vehicle
(after 5:00pm) for move-out. All goods vehicles (including trucks, lorries and light goods vehicles) with a vehicle permit are
required to proceed to the Tsing Yi vehicle marshalling area first to obtain a trip ticket before they come to HKCEC.

(Note to Exhibitors: Please inform your buyers of the above Rules & Measures if they are to carry
samples/exhibits away from the Fair)
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Circular i@ (6)

e-Invitation Leaflets to your Buyers BB

In order to assist you in inviting your buyers to the InnoEX 2024, an e-invitation will be
prepared for you to send to your buyers. Your buyers can hence simply click on the e-
invitation leaflet and registration on our website. The e-invitation will be sent out in mid-March
for you to invite your buyers.

For details, please feel free to contact Miss Annie Ng on (852) 2240 4023 or at
annie.py.ng@hktdc.org.

Thank you for your attention and wishing you a successful exhibition!

Hong Kong Trade Development Council
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Circular 1B (7)
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1. Security Measures Against Thefts and Losses at the Fair HRfB) 1L R RiB LR SRR RILHE

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the following
measures and revised procedures:

1) Reinforce Security Patrol - Extra security staff will be deployed in all the halls during daily morning set-up and
end of fair move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

2) Signage - Large visible warning signs indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

3) Booth Curtains - Curtains for exhibition stands to be provided during move-in periods for retaining privacy of
your exhibits during non-opening hours.

4) Overnight Storage Service - To facilitate storage of precious exhibits at night 12-16 April 2024, the Organiser
will offer exhibitors overnight storage facility arrangement. Please refer to Form (1) Exhibit Storage Service
Reply Form of Exhibitor Package for details.

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and not
the organiser.

BERYESERB—EAFERNNERRER, UNELESRENRRELNESLSM. SEAURERSRENREY
EHMMRE, KEFHEL TIIMRRERHE:

1) mEERRKE - AEKKEHE LEERSG EERPEEINEAESREER, MER2CESHURKRSER
ReZe. HRUERMELAREBEGBERENEENMERRE, SRITLAFIIESER - MEBEER
CHIRM -

2) REFER - BMRERRBTIRRESEN, WEREENECREFBERRRAL.

3) MUKER - ARRKRMBUHRAESSRE, WRESEANKIERMFEIFARE.

4) BERERP - AHESREN 2024 £ 4 5 12-16 ARG LREFEERMER, THIERRERESHER
. AEFERERBAMTR()ZRAREETRBEPH

REAYREEMIERAEAN LR, RESULNARRERS, REEARESRBNGERRESER - 2KB
TFEEHR®ERE, DURRRSIELKEMZERL.

Page 1 of 5 (Important Notices)



a

iaEX

EBEEERAMER

13-16/41/2024 www.hktdc.com/event/innoex

2. Caution on Rental of Credit Card Payment Terminals {25 B /{E B FRinHBH SR

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit card
payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but
failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract. The HKTDC
would like to clarify that it has NOT appointed any credit card payment terminal providers in ALL HKTDC fairs. To
protect your own interests, you are reminded to exercise due diligence and read all contracts carefully before
appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the Fair.

Should you have any questions, please contact the Fair Management Office.

BRESURER(FAEER)ERIHALARAETERMNRETTREGHFRHHAERB TERE, BXREAE
BHEEHYRERHX S €. BEYERMLERARLRERATIRREME=ZZRMH FFH-F i i 1 B AR 7,
TREEFFAZRBAEREMERENRER, BABETHRESS, TARARXHREQMER, URRETAS
R .

BREEETIREMESRET SAERBAFIETTEES . MAEMERRE, BHEEMHHBNER.

3. Caution on Third Party Promotional Offers from Fair Guide/ Expo Guide/ Event Fair/f AVRON/ International
Fairs Directory) 5&//\i{>BZ¥E H1 58 = & (Fair Guide/ Expo Guide/ Event Fair/ AVRON/International Fairs
Directory) {2tz #EEBE

It has come to the Organiser’s attention that some exhibition/trade directories or organisations have sent invitations
to exhibitors inviting them to update or correct their data with their fair directories and subsequently claimed
exhibitors for fees.

These directories and organisations include but are not limited to the following:

Fair Guide (owned by Construct Data)

Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)
Event Fair - The Exhibitors Index, and

FAIR-Guide (www.fairguide.me) (owned by Avron s.r.0.).

AVRON

International Fairs Directory

The Organiser would like to stress that neither the Fair Guide, the Expo Guide, the Event Fair the FAIR-Guide,
AVRON nor the International Fairs Directory has any connection with the Organiser or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been
warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online
Manuals and other similar guides and organizations such as Event Fair, AVRON and International Fairs Directory.
UFI has also reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for
payment. The practice of Construct Data has been considered as unconscionable and misleading by the Austrian
Protective Association. Recent information suggests that Construct Data has shifted its operation from Austria to
Mexico and/or Slovakia.

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually
identical. It is possible that Construct Data and Commercial Online Manuals, Event Fair, AVRON and International
Fairs Directory are related companies or are in some way connected. You should therefore exercise due diligence
and care when being approached for such invitations so as to avoid possible unwarranted and/or unnecessary
financial commitments. In order to protect your own interests, you are urged to read the contracts (including the small
print) and attachments carefully, as well as seeking legal advice, before signing any such documents.

The Organiser does not recommend that you sign any materials that you receive from Construct Data, Commercial
Online Manuals, Event Fair and/or AVRON, and/or International Fairs Directory. If you have mistakenly entered into
contract with Construct Data, Commercial Online Manuals, Event Fair and/or AVRON, and/or International Fairs
Directory, you should notify Construct Data, Commercial Online Manuals, Event Fair, AVRON, and/or International
Fairs Directory, in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you might
receive.
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For more information about UFI’s action against Fair Guide, Expo Guide, Construct Data, Event Fair, AVRON and
International Fairs Directory, please visit http://www.ufi.org/industry-resources/warning-construct-data/

FHEEIEA TS L AREZRGHITERBNLHMASBEESREFELEE, EFERAENIEBENMEMN R
FIEEANTEZZREER, RERNSREZENER.

e b A S AR S B R IB A BR A

. Fair Guide (E3 Construct Data FR#fEH) ,

Expo Guide (B Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”) Fi#&) ,
Event Fair - The Exhibitors Index #1 FAIR-Guide (www.fairguide.me) (9 Avron s.r.o. FiffH) .

AVRON

International Fairs Directory

BEAEEEHIEERER: Fair Guide. Expo Guide. Event Fair. FAIR-Guide. AVRON # International Fairs
Directory #EEL + i sk F BN RET £ &R,

UFI, —BRzTLkKRELFFWEIRALE, SREERELE/WLE Fair Guide. Expo Guide . Construct Data.
Commercial Online Manuals Fl1E fh$5{\ 895 EaAN4EA LN Event Fair. AVRON #1 International Fairs Directory. UFI
BMER, WELABMELIEEMASEBHENAG, RMBWHSRE[IR. Construct Data Z 52 FACH RHbF
REEAT5FEIHE (Austrian Protective Association) R AR AFERFE, RiAHFEREER, Construct Data. Event
Fair % AVRON B 1t B ith F|#5 7 EE(ERIE A S/ H&R K= .

H# Fair Guide & Expo Guide MIE# RITENBREA#% F5E4HE, Construct Data ,Commercial Online
Manuals, Event Fair, AVRON E International Fairs Directory AJgE2AHRASIER 2z /N F]. B TEIEZS UMOEE
RIREE RIS FHE, URMELALENMBEE. THEEFLITFERTESZRZETMNEL (BIFLUEH/NFEFIENM
BH) RMitzdE, BARERXHEMSKERER, UREETASHRE.

TR NEZETEEEMHA Construct Data, Commercial Online Manuals . Event Fair. AVRON X/
International Fairs Directory 2|z 30 . B T7EEEER1FM B Construct Data. Commercial Online Manual .
Event Fair, AVRON X/3% International Fairs Directory ]3M &%), B THELAEMEE Construct Data, Commercial
Online Manuals . Event Fair . AVRON X/} International Fairs Directory 35 i & T iR 2 E < BN T EEZX
%, BRASHEY. BTEZMNAEERATETWRENARERSKEEER.

IEMEZE 2N UFI # Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals, Event Fair,
AVRON Ei International Fairs Directory #RERZ1T&, FEBIELAIE http://www.ufi.org/industry-resources/warning-
construct-data/

4. Immigration Regulations to be Observed and Followed by Exhibitors £ F& & 78 i#& <7 A9 \ 5% #7 651

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong
Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and
conferences, etc. For the purpose of immigration control, visitors are subject to certain conditions of stay specified in
the Immigration Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid
and he is not allowed to establish or join in any business. Those who wish to be engaged in day-to-day business
operations or investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are
focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2) Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors.
Exhibitors from Mainland China are required to meet Hong Kong Immigration regulations as stipulated in item 1 of
the above.
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3) Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong Kong
Trade Development Council.

1) REEBUIHERE

REFBNRERENBR, IRKRBEALATREL BY, AASHARLETEZTERAETEER, HE
BHE, RBEALTLAEFEENERGINGIANSE THRAE. REBBGHG, KEALASRERETLE
(BERZHIEZFH), TIAEHRISUEMER. AEETENSEAELEREMCIREFTTNAL, ©E
BHEE LIE2RR%

REGREEMS, SREZEFTERFFLFRE, SHTFEREHEUNEBEEURREETME. —K
Kit, RESREANEDNEZEREBERMASTRETE, MBARFILERE; RESREAMETEE,
EARFLIERE.

2) HEAYERE

EMESRETHNBESRE, JZ\’EJ‘?¢IWﬂﬁF§%ﬂFﬁ¢'§%Hﬂiﬁ§‘Fﬁlo ERNEHRE, NBERARFRE
FRERARME, REFSHIREASIPFREFT, 2RHBATENMEFHIREA TZBZERBRBITE
EEBHRE. AHESREVABTULE1ERINTENRRA.

3) EEEZRE
BEXMABZSESEERNRETETHE( B EERFESR), £HARESEREMEREFTEUIIMNY
AL, ERBFEH(FE1R218)TFEIHER.

FHATEBNERGIFE, FRAETENESHEMAU (www.info.gov.hk/immd/). ¥ Eitk iR E B E @5
B, RlMEEEE5ERE.

5. Safety Measure on Site Construction/Dismantling Work &S 5EEKE TSt =2 Fal

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with immediate
effect, a new safety measure has been implemented. This new measure is in-line with the relevant regulations
implemented by Labour Department and Occupational Safety & Health Council. Details are as below:-

1) If the construction/dismantling work is carried out at 2 meters or more above the ground, contractors should use
high reach equipment, such as metal scaffolding. All ladders with 2 maters or above will be prohibited. In
addition, the scaffold shall not be used on a construction site unless the Form 5 report has been made by a
competent person(sample of the form is attached for reference). This form should be displayed in a prominent
location of the scaffold, specifying the location, the extend of the scaffold on the site and a statement to the effect
that the scaffold is in safe working order, strength and stability.

2) Workers are required to wear safety belt while construction activities are carried out at 2 meters or more above
the ground.

3) If this rule is not observed, HKCEC and HKTDC will have the right to stop the relevant construction activity
immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If you
need further information, please feel free to contact Mr. Abel Kwan on tel (852) 2240 5466 or visit the website at:
http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal Scaffolding Safety.

RERRBEIDREISHRE, FETREREDPLOEREFSIRLBEREERENEBMACAVEN TR S
R ERE, BIRER, FENT:

1) EMHEEZARSTRENERME2 KU LNSEET, AENLARRSRRE, MEBWE. HE2
KU EFTHERESTHBILER. kI, AERLRARXHEERATESNRED (BEMRBERLX
UHEE), AUERISEMERME. ERBLARMNMENOERE, RAAMERNFFEMIEMEE,
TEEAMBRERZ2RERE, MARERE.

2) REMBE2AZULEERINTIALARBRER.
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3) MBEERE, EATEREP L REAESGERBEEVH LI EHAZEEIRZETENAREERE,

FERMIBERETHEMAECEBHEAER. WEEBNELER, FHEAKEE (F5E: 2240 5466) 5 E
HEE (B2, Al http://www.Iabour.gov.hk/eng/publ|c/content2_8b.htm
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Circular &% (8)

Internet Access at the Fair
REEER LBARHA
To ensure smooth Internet access during the fair period for business usage that requires stable connection
(such as website demonstration, download of multimedia files, remote access to company server, etc.)
throughout the Fair, exhibitors are advised to order a dedicated Broadband Line inside your booth,

instead of relying on the Wireless LAN service provided by HKCEC (Please refer to FORM 5.2 in the online
“Additional Facilities & Services Order Form”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light
and causal usage by a limited number of users simultaneously. The wireless connection may fail or
become slow and/or unstable during the fair period, and will disconnect if the connection is idle for over 60
minutes. As an alternative to the free Wireless LAN service, broadband connection will be set up by HKTDC
in designated areas of the Fair for both exhibitors and buyers.

Should you have further enquiries, please contact our Wireless LAN Service Hotline on 2582 1846 / 2582 1849
during
fair period.

!lﬂ NRERBETHEFERERG AR ERFRH AR RNARRE, ERTHREEEIZEHFMRS
F), AEENEFRE TR AN RIA HRRBURERNDER, BERBREETERET VRHRZER
LAERRTE (FRFAEFFERAL [ 3RINER RIS RERE | AR 5.2).

BE2RATWEIEERPVRHZ R EES HERKREASGRNFEAESRHEELERN LARIR, FAILER
BEeHRER TR B IREG LN, TEREREEFEN, BEEGEEFILRERATRIA 60 28, A& LARIEIR
ZFEITHLE.

WETERESHREAERSEREZERERAENEERFTERE, FAERFaBEMRIR 2582-1846 /
2582-1849.

HKCEC Free WiFi Service Login Procedure FH&#RE b0 ES HBRFEERTE

1. Enable the wireless connection on your device and select "HKCEC WiFi Complimentary" or "HKCEC
Fast WiFi Complimentary”.
EENESAAKRIEE, 212 [ HKCEC WiFi Complimentary | 8 [ HKCEC Fast WiFi Complimentary | 484&i&
RIS EAERRTS

2. You will be connected to the login web page. If not, please open a browser and access
"www.hkcec.com".

BERTHHEITREILO R EEGAKENGEE. 88, FHAUEIESRHEN [ www.hkcec.com |

3. Check the box to accept the terms and conditions, then click "Connect".

HERRRRCHEEREERIGREIRM, RLEE [EX]

4. Internet access is enabled.

B EIER.
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Circular (9)

Display of Flying Exhibits & Personal Mobility Products

Outside the Booth Area Is Prohibited

In the previous edition of the Fair, some exhibitors were found demonstrating remote moving and
flying exhibits (i.e. drones) or personal mobility products (i.e. scooter, unicycle) outside the booth
area. This circular serves to remind all exhibitors that the demonstration of exhibits should be
made INSIDE the booth area. The hall gangway and the area above the height above the booth
are regarded as public area, no exhibit demonstration or display is allowed. In addition, the
exhibitor should make sure that the demonstration should not cause any damage, loss and hurt
any other exhibitors, visitors or any other person in the fairground.

Clauses 33 and 69 of the rules and regulations of the Fair are extracted below for your reference:

33.

69.

The Exhibitor shall be solely responsible for the precautionary measures (such as guards or
other means of protection) to protect the public from any moving or working exhibits. Such
moving or working exhibits shall only be demonstrated or operated by competent persons
authorized by the Exhibitor and shall not be left running in the absence of such persons.
Display of such working or moving exhibits must be subject to the Organiser's prior written
approval.

The Exhibitor undertakes to fully indemnify and at all times hereafter to keep indemnified in
full the Organiser, its agents, representatives, contractors and employees on demand from
and against all losses, liabilities, actions, proceedings, claims, damages, costs (including but
not limited to legal costs) and expenses whatsoever which it may suffer or incur by reason of
or in relation to the negligence, wilful default or fraud of the Exhibitor in the performance of
any agreement hereunder or any breach by the Exhibitor of these Conditions.

Thank you for your kind understanding and co-operation.
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i85 (9)

BERROULSMEE RARITERZEANESTHKR

AEERES, FWMBEMFRALERFINRULOMEG RELRTR®R AHZEESRH
fRITER (W0: fH) REAEGHSRE (. SEEHRE. SEEIR). FHFHEERS
RERTUERMERE NN BRI RER®R. REENEERRASERGITH
WHBBRAREE, SREANATUEAREEETERTELRIIR®R. FF, ZREWY
AIBHTRETAINEGERHEMERY. SHERAMAESBATERETESX.

AT HREGHASE 33 & 69 IREIFRIUAEESE

33. ZRBALHATRIARBERUREARALRZEMNBEHEFHIRRIE,
PlanzHRZ A S HMRERE. HERBRATHSREEENSERALTHRER
ETRERNBEERZFABTBENRBATENR. SRENKRTLEER®, ©BRAEL
BEEmiEEmara.

69. ZRERFRIMHE, HRE, AR, AGHREENEXREBHRERMFRSES
ARITARAUNIE MMM iRZERGTZ . MERTNIEITIGE, ESREERKAHMRIM
XERAHM—YNER . BE. ERTEN REL RE. BE. R (BHFEESRR
ERER) KX, IE&FERIAREE T HIBEEEHEE.

i E1E!
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Circular 3&£5(10)

Proper Handling of Waste after Fair

RETTHEE Z BRI

It has come to our attention that inappropriate disposal of exhibits / stand materials / wooden structures were found on
the move-out day after the fair closed at previous editions of the Fair.

This is to remind you that according to the Clause 56 of the Rules and Regulations of the Fair:

56. All exhibits, Stand materials/Publicity Material and the like of the Exhibitor shall be removed by the relevant
Exhibitor immediately after the closing of the Exhibition according to the arrangements and within the time
limits specified by the Organiser. Any exhibits or Stand material/Publicity Materials and the like of the Exhibitor
left behind at the Exhibition Venue shall be deemed abandoned and shall be disposed of by the Organiser at
the expense of the Exhibitor concerned. All proceeds (if any) of such disposal shall be retained by the
Organiser and the Organiser shall not be obliged to account the proceeds to the relevant Exhibitor.

To facilitate exhibitors’ disposal of different materials, disposal and recycling points will be set up along the back of
halls starting at 4:30pm_of the last fair day. Exhibitors should separate different materials and place in
corresponding disposal and recycling areas respectively. Exhibitors failing to clear their booth may have to bear
disposal fee charged by the Organiser, or may be given lower priority in the future participation of TDC events.

LAEZRANBEREERE, BRM/EUMS/ AREETEMEBEREIS.
FREEREEHRAISE 56 155180:

56. ZSREMLARRETERRZ, VHRIBEENRERERERENRESRENA BRaE. #UYE / EF
mEREVRFFNER. HTEEERESHNERT Ras#is  EfRHEGRIEEZEEY, e
H#TLUEE, ER—MHABEH ZSREKE. TNREEZFVRAENEE (NBENE), REHMEMSE,
T MHBEBARARZSRE2®mINE.

BEESREEEFERY, REHRRE RE—XTF 4 ¥ MiaNREEZSREBVEZEREWE. SREES
EE oy SR FOE A R AR A B S s BRI SR B . ANE S RAARREZEFEHRN, KEXTERSREAEFEE,
HREREURBRELERTEZHE,
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Circular (11)

Green Tips to Exhibitors

To make InnoEX a greener trade fair, the following green tips are suggested for your participation
at InnoEX.

Booth construction and set up

To avoid excessive decorations

To use natural decorative materials e.g. green plants

To use energy saving light bulbs or LED lights

To use fewer electrical appliances or instruments

To avoid energy-intensive appliances

To avoid transport and bring in excessive display materials

To maximize the usage of reusable panels, cabinets, signage boards and recyclable carpet
To adopt environmental friendly construction materials e.g. low VOC paints, FSC-certified
wooden products and other wooden products with EO or E1 formaldehyde standards

e To adopt re-usable exhibits

Booth Operation

e To arrive the fairground by public transports

e To use e-brochure or e-catalogues and minimizes the distribution of printed matters (e.g.
catalogues, brochures)

To avoid providing plastic bags or environmental friendly bags and reduce packaging-
To reduce souvenirs or choose souvenirs with a practical use

To switch off all appliances or instruments consuming energy when not in use

To place recycling bins in booths and practice waste separation

Post-event Management

e To take back materials for next use

e Torecord leftover materials and avoid them next year

e To separate recyclable wastes and dispose of recyclable waste at recycle bins
e To minimize posting printed matters to interested buyers

Hong Kong Trade Development Council
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Circular 35 (12)

Producer Responsibility Scheme (PRS)
on Waste Electrical and Electronic Equipment (WEEE) (WPRS)

BREERETEREEE RIS

We wish to draw your special attention to the Producer Responsibility Scheme (PRS), a key policy tool
introduced by the Environmental Protection Department (EPD), the Government of the HKSAR.

To raise the public awareness of proper treatment of Waste Electrical and Electronic Equipment
(WEEE), WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for distributing
Regulated Electrical Equipment (REE) in Hong Kong, suppliers or sellers should act accordingly to fulfil
statutory obligations.

Please refer to the attached information for the details of the Scheme, exhibitors who fall under the
suppliers / sellers categories are advised to submit their applications to the EPD as early as possible,
and conduct all necessary due diligence to avoid any form of penalty.

For more details of the WPRS, you may wish to visit:
Website : http://weee.gov.hk

Enquiry : enquiry@epd.gov.hk

Hotline :(852) 2310 0223

FEFEHMAREREEZ RRE) RMEIHEBER—HEERABR - BERETEREEE RIS
(EEHED , BASSROFHEERHCFENS, TRFERREBIERZZLH.

HRESARHEREEFEERETEMRNER, BEERAEER 2018 F2EER. 2018 £8 A1 H
e, HEN / HERETENEZETER, FREMEIEERZIEREER.

AIEIRFIRRRSRIMEER. AEEEZSREMIDEGIIEH IR, TEVERCHERN /HEFNHBET
IR ERCHRE, IIRMEEGIIT & IEHER.

EIRIRE

B [ BEEREETE | BUREIE, mRIE:
pAR Y . http://weee.qgov.hk

] : enquiry@epd.gov.hk

=87} . (852) 2310 0223
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Circular (S1)

Important Circular: Move-in and Move-out Arrangement

(1) Move-in and Move-out Arrangement

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in _day (12 April) and
move-out day (16 April) of the InnoEX 2024. These measures would be beneficial to both our valued exhibitors as well as the
general public.

All roads of the Hong Kong Convention and Exhibition Centre (HKCEC) will be blocked off for lorries / light goods vehicles for
move-in from 9:00 a.m. on the move-in day (12 April). Control point will be set-up at the entrance and only the following vehicles
will be allowed to enter HKCEC. Exhibitors are recommended to pay attention to the details of the NEW arrangement as below:

(A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permits will be issued to each exhibitor for entering the loading / unloading area of the Hong Kong Convention and
Exhibition Centre on the move-in day (12 April) and throughout the exhibition period including the move-out day (13 April — 16
April). The permit is only valid for use at the specified dates and times indicated on the permit.

According to HKCEC's latest requirement, due to space constraints inside the loading area, and in a bid to facilitate efficiency of
the loading area, starting from 1 January 2015, long vehicles including 45 foot container would NOT be accommodated.

Under the new arrangement of HKCEC, drivers will need to DOWNLOAD and REGISTER their e-Vehicle permit via the newly
launched HKCEC Marshaling App named “Go HKCEC” before entering HKCEC loading area. After completion of the
registration, drivers can scan QR code on the e-vehicle permits issued by the organiser via the App and obtain a Queue Ticket.
On the date of entry, when the Queue Ticket is called, an in-App Notification will be sent to driver when loading is ready for the
truck with an Entry QR Code.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and will be invalid
after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in printed version will NOT
be allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA THE APP.

e HKCEC Marshalling App “Go HKCEC” <NEW>
To safeguard smooth traffic around HKCEC and to minimize the waiting time of truck, HKCEC has launched
a new App called “Go HKCEC”. Through this App, lorries / light goods vehicles can obtain queuing ticket,
‘./-\r\\ check-in at designated locations and obtain QR code for accessing the HKCEC loading area.

ALL lorries / light goods vehicles that needs to access the HKCEC loading area MUST obtain a ticket
") via this App before entering HKCEC.
e Download “Go HKCEC” App from the App Store, Google Play, or via APK file

Apple Store Google Play APK File
(Huawei / Xiaomi / VIVO)

- o HETR
& 2Pt ® Google Play W T APK



https://apps.apple.com/us/app/go-hkcec/id6451134153
https://play.google.com/store/apps/details?id=com.hkcec.gohkcec
https://apkpure.com/go-hkcec/com.hkcec.gohkcec
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ﬂwe-in Jout Arrangement <IMPORTANT>
1.

Move-in Day 12-April: Offsite Mode : TY _
2. Move-Out Day 16' April: Offsite Mode . TY DELIVERY VEHICLE ENTRY PASS -"P m

FEENEON

e
o 30590 | [t

* They are REQUIRED to queue up at Kwai Chung vehicle marshalling area.

Types of Entry Mode TS s g s oo
Please look for remarks under “Time of Entry” on vehicle pass =

Offsite Mode (TY) T —— T
Vehicle is required to get Queue Ticket from the App by scanning the » (Gr) 72 A st 2073 0800 3590
. . |(FF) 23 August 2023 0800-2356hrs

e-Vehicle permit.

(L1) H1ABC

Drive to Kwai Chung vehicle marshalling area when the queue ticket is

called. Borioad "Go HKCEC" mobil apo for entry QR code

Security Staff will scan the App QR Code at the vehicle marshalling area. e —
Drive to HKCEC after successful scanning. e-Vehicle Permit Sample (For Ref only)

>
>
>
>
v Staff in HKCEC will scan the QR Code again. Vehicle will be allowed to enter

the loading area after successful scanning.

I

e Browse App tutorial and other o
useful information on the App

App Tutorial

e “Go HKCEC” User Guide Video

L4

» Click “Profile” Fesnty Asked Quesons

Terms & Conditions

> https://www.yout
ube.com/watch?
v=4p00gv9hQqgs

Personal Information
Collection Statement

» Click “App Tutorial” and “Frequently -
Asked Questions” Logou

K “Go HKCEC” Hotline: 2582 7130

The e-Vehicle permit is for loading and unloading only. No Parking is allowed. Private vehicles are not permitted to enter
the loading area. Drivers are required to use either Octopus Card / Visa Card or Mastercard to clock-in time at the
automated entry machine when entering the HKCEC loading / unloading area. With an aim of alleviating the traffic
congestion due to a high usage of loading/unloading facilities, the free-of-charge loading/unloading time during the fair
period is limited to 15t 60-minutes. Payment (if any) will be debited directly from the same Octopus Card / Visa Card /
Mastercard. Official receipt can be printed from the automated exit machine.

The HKCEC will impose charges on vehicles with extended stay on 12 April and 16 April 2024. The charges are as follows:

Every 30 mins (or part thereof)

First 60-mins (after clock in) Free
First 2 hours after 60 mins HK$100
After 3 hours HK$150

The Expo Drive Hall loading area admits vehicles of 2.2m or below only.


https://www.youtube.com/watch?v=4p00gv9hQgs
https://www.youtube.com/watch?v=4p00gv9hQgs
https://www.youtube.com/watch?v=4p00gv9hQgs
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(B) Private Car / Taxi
Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during the
move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering HKCEC
will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However, drivers can only
unload their goods at the Expo Drive / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions, and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation.

Remarks: According to the traffic conditions, we may implement traffic diversions at the vicinity of

HKCEC or other traffic arrangement on the move-in and move-out day.

(2) Transportation Worker

For identification purposes, transportation drivers/workers will be given a hand band at the entrance to the loading dock or
the marshalling area during the move-in and move-out days. After obtaining hand band for the day, workers may re-enter
exhibition venues via other entry points during the same day. Workers without a valid hand band will be asked to leave the
venue at once.
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https://apps.apple.com/fr/app/%E6%9C%83%E5%B1%95%E5%BF%AB%E9%81%8B%E6%98%93-go-hkcec/id6451134153
https://play.google.com/store/apps/details?id=com.hkcec.gohkcec&hl=pt&gl=US
https://apkpure.com/go-hkcec/com.hkcec.gohkcec
https://apps.apple.com/fr/app/%E6%9C%83%E5%B1%95%E5%BF%AB%E9%81%8B%E6%98%93-go-hkcec/id6451134153
https://play.google.com/store/apps/details?id=com.hkcec.gohkcec&hl=pt&gl=US

“D
> IN\DEX

EEEERAMR

13-16/41/2024 www.hktdc.com/event/innoex

@%ﬁaﬁaﬁﬁs J— \

1. #EH 4H12H: ZREEI (TY Mode)

2 ﬁi‘EE 4 ﬁ 16 E g;ﬁ*ﬁ_c (TY Mode) ;e;::;l:‘_ﬁutmsn‘mvuss 'E@
"EE/BUEEHENASRERERHRRE - S
A i% *E —t (54010) Hang Lung Pc;;:;:;nr 1ed Managam.ent
%%fﬁ—]nﬂt MgEmEER ) BOIRR (L1) H1ABC
EER (TY Mode) » e Pl
(GF) 22 August 2023 0800-2355hrs;
|(FF) 23 August 2023 0800-2355hrs

I
> SARBEEFHEAEN CRESTREMBTHLNE -
> BREUERBRRNBSEALEERERERIE -
> BESNEEBEMRE R R A S F AR cha) RS -
> BEIRMNRHEEATEFERPL -
\\\j BRPOBES AT ERDOHEEBERRE RS F R P %¥$Mﬂﬂgﬁxﬁ://

B - MERAN  BERIUEADNEEE -

//> s e N TEEMES, FHEAER L AEE
’ Ry A =2 )

> https://www.you
tube.com/watch

?v=pgphCJWVv
sQ

> RAZE TIRP

> BE TERHNE R TEREE

TEBRRES . 34R: 2582 7130

EFEWMAUERBELEEZH - BERE - AREAURANRR - EEWMEASREVEHRR - IHAER/\EZE
B / Visa / %’%&-E?EI-E%E% AANSEEHEYRIERBERNER - 2B LEBRES 60 5 - IFHMR
B - BEEER—R/\EZEREF /Visa/ BFEFNR - EXWEDLIEEE) LRSI -

BEEEEREDPORN 4B 12 R4B 16 HENESEHERRBWES S - BREAWENT ¢

BFNEWE AR ENE)
HifEi5EH 60 28 ®"E
Higm/NER #2100 7T
HBIE =\ EE 150 7T

BEEREZEHERBEAR 22 RFLITEMEA -


https://www.youtube.com/watch?v=pgphCJWVvsQ
https://www.youtube.com/watch?v=pgphCJWVvsQ
https://www.youtube.com/watch?v=pgphCJWVvsQ
https://www.youtube.com/watch?v=pgphCJWVvsQ

e’
NOEX

EEEERAMR

13-16/412024 www.hktdc.com/event/innoex

(2) BXE / (LEBER

REERBFEEBFHNBEEFN LT AARERAZRPLOBE - ELAEEENES - EAS ?DP/L\Zﬂ%EEE’J:tKﬁ
BREEWMTOUENIEREEERT - EAABRAREANTRERERPOBEESE / BEELPFIETER - IHISE
BERUWARRERAZRPL A SEFBIEE -

UERNZHIEERNEERESENR - WAEBMTEE ANRBER - 155N - FEIPWREBHE - SHSZSE
B2 RETE -

it RESRESED  AERKRFEFILRAR —FZREER BB RINUERRSE th3IEEHLZHE -

(2) EZETA

PREEKFEEH - ?:?LﬂT%/IAH%EAEED“YﬁﬁmEEEEE’J'clj)\D BR—FELUEER - TARBEXRNFFHE - R
SAATEBRTTEMADEARESH - REAUFHRNERIN/ L ARIUEIRFERS -



“D
> IN\DEX

EEEERAMR

13-16/41/2024 www.hktdc.com/event/innoex

Location of the Offsite Marshalling Area at Kwai Chung
EFEMFREAER

Checkpoint Location: Container Port Road South Driving Test Centre
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	在展覽舉行期間，如有任何有關侵犯知識產權的查詢及投訴，請往香港會議展覽中心2樓G204室知識產權辦事處辦理。
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	Koninklijke Philips Electronics N.V.
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	Dolby Laboratories Licensing Corporation
	Koninklijke Philips Electronics N.V.
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	Apple Inc.
	HDMI Licensing, L.L.C.
	請注意：上述公司只是部分知識產權擁有人的例子， 假如 貴公司展出的產品使用了其他第三方的專利技術或商標，也敬請細閱此通告並注意有關安排。
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	• Event Fair - The Exhibitors Index, and
	• FAIR-Guide (www.fairguide.me) (owned by Avron s.r.o.).
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	The Organiser would like to stress that neither the Fair Guide, the Expo Guide, the Event Fair the FAIR-Guide, AVRON nor the International Fairs Directory has any connection with the Organiser or any of our fairs.
	UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and other similar ...
	It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually identical. It is possible that Construct Data and Commercial Online Manuals, Event Fair, AVRON and International Fairs Directory are ...
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	1. Move-in Day  12-April:  Offsite Mode : TY
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	* They are REQUIRED to queue up at Kwai Chung vehicle marshalling area.
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	(1) 進館/撤館安排
	進場/撤館程序 <重要>
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	2. 撤館日  4月16日:  葵涌模式 (TY Mode)
	*貨車/輕型客貨車必須先到葵涌車輛報到處。
	入場模式
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